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Introduction
 AVSI Foundation is a non-profit, non-governmental organization, founded in Italy in 1972 and presently active in over 30 countries worldwide, with over 100 development cooperation projects. AVSI’s mission is to support human development in developing countries according to the social teaching of the Catholic Church, giving special attention to education as a cross cutting issue in all focus areas and the promoting the dignity of every person. 

In Kenya, AVSI has been operating since 1986 and has been implementing care and support for vulnerable children and households since 1995. AVSI’s focus is to promote and improve dignified living conditions for HIV/AIDS orphans and other vulnerable children and adolescents (OVC); to build up the responsibility and capacity of families, communities and CBOs to take care of their OVC and support their growth and to reinforce quality services access and provision for the OVC.
[bookmark: _Toc494362431]Background

AVSI is seeking to prequalify competent registered Companies for Annual motor vehicle maintenance

Requirements:
· Company profile with 
· PIN and registration certificate
· Audited accounts for the last 2 years (2020-21)
· Certificate of compliance 
· County operating business license 
· Recommendation letters from at least 3 companies
· Operating license 
· Signed and stamped policy documents
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· Proven past performance and experience (recommendation letters) 30%
· Proven Economic & Financial Capabilities   70%

[bookmark: _Toc494362433]Notes for completion

1. AVSI Foundation Kenya is seeking to invite suitable registered Garage/Company for annual motor vehicle maintenance for the year 2023/24


2. Attached also is a Pre-Qualification Questionnaire (PQQ) that has been designed to assess the suitability of the Garage/Company. If you are successful at this stage of the procurement process, you might be contracted.

3. Please ensure that all questions are completed in full, and in the format requested. Failure to do so may result in your submission being disqualified. If the question does not apply to you, please state clearly ‘N/A’.

4. Should you need to provide additional Appendices in response to the questions, these should be numbered clearly and listed as part of your declaration. A template for providing additional information is provided at the end of this document.

5. Please return a completed version of this document as pre prequalification advert

	Please submit for either 
	Ref No: AVSINRB11/20 –  LOT 6: Annual motor vehicle maintenance

	Name of contracting authority
	AVSI Foundation 

	Contact e-mail address
	logistic.nairobi@avsi.org

	Postal address
	759-00618 Nairobi 

	Deadline for receipt of PQQ (Date and time)
	19th Dec 2022




6. AVSI confirms that it will keep confidential and will not disclose to any third parties any information obtained from a named customer contact, other than any government institution if it might be required.

7. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 

8. Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Supplier to inform AVSI, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner.
NB: Routine pre-market engagement carried out by AVSI should not represent a conflict of interest for the Supplier.

9 Based on your previous experience please identify the most important factors that have made similar project a success and describe any pitfalls encountered and how you addressed these.
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	1.1 Supplier details
	Answer

	Full name of the Garage/Company completing the PQQ 
	

	Registered company address
	

	Registered company number
	


	Certificate of registration number
	




	

	



	1.2Contact details

	Garage/Company contact details 

	Name
	

	Postal address
	

	Country
	

	Phone
	

	Mobile
	

	E-mail
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You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations 

	2.1 Within the past two years, has your organization (if applicable), Directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) conspiracy 
	

	

	(b) corruption 
	
	

	(c) the common law offence of bribery;
	
	

	(d) bribery 
	
	

	(e) any of the following offences, where the offence relates to fraud 
	
	

	(i) the offence of cheating the Revenue;
	
	

	(ii) the offence of conspiracy to defraud;
	
	

	(iii)	fraud or theft 
	
	

	(iv) fraudulent 
	
	

	(v) fraudulent evasion 
	
	

	(vi) an offence in connection with taxation 
	
	

	(vii)	destroying, defacing or concealing of documents or procuring the execution of a valuable security 
	
	

	(viii) fraud 
	
	

	(ix)	the possession of articles for use in frauds 
	
	

	(f) any offence listed—
	
	

	(i)	Terrorism Act; or
	
	

	(ii)	Act where the court has determined that there is a terrorist connection;
	
	

	(g) money laundering 
	
	

	(h) an offence in connection with the proceeds of criminal conduct;
	
	

	(i) an offence on Asylum and Immigration 
	
	

	(j) an offence under Sexual Offences Act
	
	

	(k) an offence in connection with the proceeds of drug trafficking 
	
	

	Non-payment of taxes
2.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of Kenya or the legal provisions of the country in which your organization is established, that your organization is in breach of obligations related to the payment of tax or social security contributions?
If you have answered Yes to this question, please use a separate Appendix to provide further details. Please also use this Appendix to confirm whether you have paid, or have entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines?
	
	





[bookmark: _Toc494362436]3. Grounds for discretionary exclusion –
[bookmark: h.30j0zll]
	3.1 Within the past three years, please indicate if any of the following situations have applied, or currently apply, to your organization.
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) [bookmark: h.1fob9te]your organization is bankrupt or is the subject of insolvency or winding-up proceedings, where your assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State;
	
	

	(b) your Garage/Company is guilty of grave professional misconduct, which renders its integrity questionable;
	
	

	(c) your organization has entered into agreements with other economic operators aimed at distorting competition;
	
	

	(d) the prior involvement of your Garage/Company in the preparation of the procurement procedure has resulted in a distortion of competition, as 
	
	

	(e) your Garage/Company has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
	
	

	(f) your Garage/Company—
(i)	has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
(ii)	has withheld such information or is not able to submit supporting documents required 
	
	

	(i) your Garage/Company has undertaken to
	
	

	(aa)	unduly influence the decision-making process of the contracting authority, or
	
	

	(bb)	obtain confidential information that may confer upon your organization undue advantages in the procurement procedure; or
	
	

	       (j)	Your organization has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	





4. Proven Financial Capabilities 
	
	FINANCIAL INFORMATION 

	
	

	4.1
	AVSI will carry out an independent financial check on all Suppliers physically if need be. 
[Please provide evidence for the following:

	
	(a) A bank statement for the last 2 years
	




5. Proven Technical Capacity, capability& past experience
	5.1
	Relevant experience and contract examples
	

	
	Please provide details of up to three major catering services, in any combination from either the public or private sector. Contracts for supplies or services should have been performed during the past two years. 
	

	
	
	Contract 1
	Contract 2
	Contract 3

	5.2
	Name of customer organization
	
	
	

	5.3
	Point of contact in customer organization
Position in the organization
E-mail address
	

	
	

	5.4
	Contract start date
Contract completion date
Estimated Contract Value
	
	
	

	5.5
	In no more than 500 words, please provide a brief description of the contract delivered including evidence as to your technical capability in this market.
	
	
	

	5.6
Provide details of the staffing table with their experience & qualification, attach a separate annex to this

	5.7 List and attach certifications from any regulatory body where applicable.
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	I declare that to the best of my knowledge the answers submitted to these questions are correct. I understand that the information will be used in the selection process to assess my organization’s suitability to be invited to participate further in this procurement, and I am signing on behalf of..................................................................................................................... (Insert name of Supplier). 
I understand that the AVSI may reject my submission if there is a failure to answer all relevant questions fully or if I provide false/misleading information. I have provided a full list of any Appendices used to provide additional information in response to questions.
I also declare that there is no conflict of interest in relation to the authority’s requirement.
The following appendices form part of our submission;
	Section of PQQ
	Appendix number

	
	

	
	

	
	

	
	

	
	




	
	PQQ COMPLETED BY

	6.1
	Name
	

	6.2
	Role in Company
	

	6.3
	Date
	

	6 .4
	Signature& Stamp
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	Appendix Number -

	PQQ section -

	Question number -
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